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1. O6qne [oJroxeHlrg

1.1. l.Tocroxuno Aeftcrsyrcrqag gKcrreprnaJr KoMr.rccnr (aaree - 3K) co3Aaercr AJrr opraHr{sarlrru

lI rIpoBeAeHI'It MeroAE'recKofi u upaKTl4r{ecrofi pa6orlr rro gKcneprr43e rleHHocrr4 AoKyMeHToB,

or6opy 14 rloAroroBKe K flepeAarle Ha rocyAapcrBeHHoe xpaHeHr.ie AoKyMeHTon ApxunHoro

SoHAa P@, nrnro'ra"a yflpaBneHqecKylo, Maur.rHorrr{TaeMyro AoKyMeHTaquro, o6pa^ryroqyrocr B

npoqecce AerTeJrbHQcru o6pasoearertHoft opraHn3 arrr.lra (4anee - oo).
1.2. llocroxHno geftcrByloIr{ail 3K xerrercr coBerrlareJrbHbm opraHoM OO. peruenras 3K
Bcry[aroT B c]Iny IocJIe I'IX yTBepX Aerras, pyKoBoAllTenelr OO. B seo6xolt4Mbrx cnyqa.fx

pellieHufl 3K yrBepxAalorcfl rlocne ux [peABapr]TenbHofo corJracoBaHr4.f, c 3KcrreprHo-

npoBepoqHofi xoruraccxefi (la;ree - 3lIK) apxrrBHor.o opraHa cy6tercra pO.

1.3. B cnoefi pa6ore 3K pyroeoAcrByercs (De4epanrubrM 3aKoHorvr or 29.12.2012l\e 273-03
"06 o6pa:oBaHr,n4 n Poccprficxofi @egepar1vr4,,, (De4epanrHbrM 3aKoHom or 22.10.2004 }le 125_

03 "06 apxl{BHoM Aene B PoccIEficrofi Oe4epaqurz", HopMarr.rBHbrMra npaBoBbiMl{ aKTaMrz r4

MeroAuqecKI'IMI'I peKoMeHAaIIrItMIr @e4eparluofo apxr.rBHoro areHTcrna (4alee - Pocapxzn),

TI'InOBbIMI'I I{ BeAOMCTBeHHbIMX neperrHrMr{ AoKyMeHTOB C yKa3aHr4eM cpoKoB xpaHeHr4.fl,

HOpMaTI4BHbIMI{ npaBoBbIMI4 aKTaMr4 14 MeroAHqecKr.rMH peKoMeHAarlkrflMhr cy6rexra po,
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ycraBoM rr JroKanbHbIMI,r HopMarr,rBHbrMH aKTaMIr OO, uacroqu$.IM noJIoxeHI,IeM.

1.4. Sxcneprnax KoMr4ccr4.r{ cocrokrr r.r3 npeAceAarenr 3K, ero 3aMecrI4TeJIt 14 trJIeHoB

KoMr4ccrard. Cexperapeu 3K flBrf,ercq orBercrBeHultft sa apxl{n.

1.5. flepconalruuft cocraB 3K Ha3Haqaercr npr{Ka3oM pyKoBoAl{rens OO LI3 rtvana

npeAcraBr4renefi crpyKTypHbrx uo.upa:AereHufi OO, a raKnte AeJIonpoI,I3BoAI4Ters Lr

cneqrranrrcra rro KaApaM e OO, npeAcraBr,r'tenx (yrcasbtnaemcfl HauJveHosaHue apxuaa cyOtercma

P@).

1.6. B KatrecrBe gKcrreproB rc pa6ore 3K uoryr npr4BneKarbcfl rrpeAcraBLITeJIIr cropoHHtlx

opranzea{uft.

1.5. Hacrorqee rroJroxeur.re paspa6oraHo Ha ocHoBe llpurvrepnofo noJloxenns o rlocrosHHo

4eficrnyroqefi sxcueprnoft xoruuccufi yqpex.qeHr4fl, opraHr,r3allnn, npeAnpnfl'rr4fl, ]'TB. nplrKa3oM

Pocapxuna or 19.01 .1995 Jtll 2, yreepxAaercs pyKoBoAr,rrenenr OO rocJle cofJlacoBauIaq c S|IK

apxr4BHofo opraHa cy6rema P(D.

2. Ocuonuue saraqr 3K

OcHosgrrMu 3a"[aqaMu 3K qsrsrorcs:

2.1. Opranusaqux v npoBeAeHr{e sKcneprlr3br rleHHocrr.r AoKyMeHToB Ha cra4r4rr

Aenonpor{3BoAcTBa, olpeAeneHr,re cpoKoB xpaHeHr.rr AoKyMeHToB npl{ cocTaBJIeHI4I4

HoMeHKJrarypbr Aer ra (poprvrrapoBaHvlr Aen.

2.2. Opranyr3aps, u npoBeAeu[e gKcneprn3br rleHHocrr.r AoKWeHToB Ha cra4vv rroAroroBKl{ I4x

K apxr4BHoMy xpaHeH[ro.

2.3. OpraHzrauux u npoBeAeul4e or6opa u rIoAforoBKI,I AoKyMeHToB K [epeAaqe Ha

I]peAcTaBr,rretrrMHrocyAapcrBeHHoe xpaHeHue B apxr4B cy6rerra PO, coBMecrHo c
E C -//oZ.g,o 

,t crflil lL -/t(€-^ ^,(yKasu 6 ae m cfl H auM e H o 6gH u e apx u6 a cy ob e K ma r w).

3. Ouronnue Qynxqzu 3K

B coorsercrqwr4 c Bo3Jrolr(eHHbrMr.r Ha Hee 3aAarraMra 3K eHnoJlH.fler cJreAyroqlre $ynrcquu:

3.1. Oprauusyer u fipoBoAr,rr coBMecrHo c orBercrBeHnbm sa Aenonpor{3BoAcrBo kr

orBercrBeHHbrM 3a apxr{B pa6ory ro e)KeroAHoMy or6opy AoKyMeHTon OO Anf, AanbHefilnero

xpaHeHlrfi lI K yHI,ITITOXeHIIrO.

3.2. OcyuecrBJrrer MeroAr.rqecKoe pyKoBoAcrBo pa6oroft rro gKcneprr,r3e rleHnocrr{ AoKyMeHToB

OO n no noAroroBxe r.tx K apxr4BHoMy xpaHeHrrro, rro pa:pa6orxe HoMeHKJrarypbr Aen, ,4aer

eKcrrepTHyro orIeHKy npoeKraM HopMaTr4BHo-MeToAr4qecKr{x AoK}MeHToB rro yKa3aHHbrM

BorrpocaM.

3.3. Oxasrrnaer coAeficrBr4e H Mero.4r.rqecKyro noMorrlb cneqrranncra:r,r OO:

rro Bblf,BJreHr.rro BJraAenbrIeB Jrr.{qHbrx apxrrBoB n OO, no Bo3Moxnoft nepegaqe r.rMr.r

AHeBHI,IKoB , 3ar'vtceit, BocrroMuHauuft, gpyrnx AoKyMeHToB B cocraB Apxnnuoro tf onaa P@;



no LrnnrplarvraHoMy AoKyMeHTr,rpoBaur.rrc (sauucu nocnouunanuft crapeftnrux

pa6oruuxoe, rraHoQorocreuru) c rleJrbro co3AaHI,It ucroprEu OO.

3.4. Pacclrarpr.rBaer r{ rrpuHr{Maer peIrIeHLIe o corJlacoBartrn) npeAcraBnter:

3.4.1. Ha yrnepxAeHr.re 3fIK apxraBHofo opraHa cy6serra PO, a 3areM Ha yrBepxAeHlre

pyKoBoAr{rers OO:

o[rrcIz Aen nocrosHHoro xpaHeHI,It ylpaBneHqecxoft .qoKyMeHTaIIuIr;

aKTbr o BbrAeneHr.ru K yHr,rr{ToxeHflro AoKyMeHToB c r{cTeKrrrr4Mr,r cpoKaMLI xpaHeHI,It;

AoKyMeHToB co cpoKaMr{ xpaHeHr4s 10 ner u 6oree, c orrr,remoft "3IIK" B [eperlHe.

3.4.2. Ha comacoBaHr4e 3lIK apxxBHoro opraHa cy6rerra PO, a 3areM Ha yrBepxAeHue

pyKoBoAnrens OO:

prncrpyKrlr,rrc tro Aenolpor{3BoAcrey OO;

HoMeHKJrarypy aer OO;

ollrrcr4 Aen no nr4qHoMy cocraBy;

onncn Jrr{qHbrx Aen yBoneHHsx pa6orHrrKoB;

aKTbr o6 yrpare vrilv. Her{cnpaBr4MoM rroBpexAeHr{r{ AoKyMeHToB nocroflHHoro

xpaHeHplfl r,r fro JrI,IrrHoMy cocTaBy.

3.4.3. Ha paccuorpeHr4e 3lIK apxuBHoro opraHa cy6:rexra PO:

npsAno)r(eHufl o6 r,r3MeHeHHr4 cpoKoB xpaHeHr{r xareropuft AoKyMeHToB,

ycraHoBneHHbx [eperrueM, o6 olpeAerreHr{r{ cpoKoB xpaneur{fl AoKyMeHToB, He

[peAycMoTpeHHbrx fleperrHeM.

3.4.4. Ha yrnepNAeHr.re pyKoBoAr{rens OO:

aKTbr o BbrAeJreHr4r,r K yHnrrToxeHr4ro AoKyMeHToB g r4cTeKrrrr,rMr,r cpoKaMr,r xpaHeHI,It

(rporrae nepeqrcneHHbrx n n. 3.4.1);

axrlr o6 yrpare r4Jrr.r HerrcnpaBr,rMoM rroBpexAeHr{I{ AoKyMeHToB rro nuqHoMy cocraBy.

3.5. Conwrectno c orBercrBeHHbrMr.r 3a Aenonpor.r3BoAcrBo rr KaApbr rrpoBoAraT AJrr corpyAHr.rKoB

OO KoHcynbrarlnr,r no BonpocaM pa6oru c AoKyMeHTaMr{, yqacrByer B npoBeAeHr.rrr

Mepolrp]rsrlrfi no rroBbrrueHr,rro 14 x KBanH(f raraqua.

4.Ilpaea 3K

3rcneprnax KoMr{ccr.rfl (n nuqe rrpeAceAarens.\r ulenoe) raMeer npaBo:

4.1. B [peAenax ceoeft KoMnereHrlrzrv EaBarb peKoMeHAarluu pa6orurExarrn OO Eo BonpocaM

pa:pa6orxra HoMeHKJrarypbr Aen rr $oprrauponaHkrs. rer ilpvr BeAeHr.rr{ Aenolpo}r3BoAcrBa,

SKCIIepTU3bI IIeHHOCTU AOKyMeHTOB, pO3brCKa HeAOCTaIOq[X IeJr nOCTOTHHO|O CpOKa XpaHeHr{t

n len rro JI]rttHoMy cocraBy, ynopsloqenurfl.lr oQoprr,rnenus AoKyMeHToB.

4.2. 3arryaur4Barb or pa6oruuxon OO :



rII'ICbMeHHbIe oOb.scHeHl4s O [pt4qi.rnax yrparbr, nopqu vrv H93aKOHHOTO

yHplqroxeHl'Ifl AOKyMeHTOB nocrorHHofo H AOJTOBpeMeHHOTO cpoKoB xpaHeHr.rr, B T. r{.

AOKyMeHTOB [O nEqHOMy COCTaBy;

npeAJloxeHkrs. vI 3aKnIorIeHI4t, ueo6xoAutvtble Anr ofipeAeneHlrr cpoKoB xpaHeHr4s

.4OKyMeHTOB.

4.3.3acnyllrl4Barb Ha cBol4x saceraluflx pa6oruuron OO o xoAe noAforoBKr{ AoK}MeHroB K

apxl'IBHoMy xpaHeHl'Irc, o6 ycnoBllfix xpaHeHLrfl. ,r o6ecneqeur{r coxpaHHocrrr AoKyMeHToB

Apxunnoro $on4a P(D, o rpurruHax yrparhr AoKyMeHroB.

4.4.Irpumaurarb Ha 3ace.4aHus 3K B KaqecrBe KoHcynbraHToB r.r sKcneproB cneqrraJrucron oo,
npeAcraBr.nelefi apxrrBa cy6rexra PA '' aaJ'lr7

(y rc h7&4 a e m ee@ A $ke rcm a p e ) .

4.5.3xcneprHat KoMHccI'r B nI4IIe npeAceAareJrr,3aMecr,rreils. pr ceKperapr r.rMeer npaBo He

npI'IHI4Marb K paccMorpeHl{rc I{ Bo3Bparrlarb ,4ff 4opa6ornra HeKarrecrBeHHo r,r ue6peNno

IIOATOTOBJTeHHbTe AoKyr!{eHTbr.

4.6' I'In$opMI'IpoBarb pyKoBoAI4Tens oo rro BonpocaM, orHoc.f,rrluMcr K KoMrrereHunra 3K.
4.7. B ycraHoBneHHoM noptAKe rlpeAcraBnsrr Oo Ha 3aceAaHrasx 3lIK apxr4BHofo opraHa

cy6rexra PO.

5. C)praHu3nrlr{n pa6oru 3K
5'1. 3xcneprHafi KoMI'Icc?It OO pa6oraer B TecHoM KoHTaKTe c 3IIK apxuBuoro opraga
cy6lerra PO, nonyvaer or Hee coorBercrBlrorllne opranr,r3arlr4ouHo-MeroAr.rqecKue yKa3aHr{r.

5.2. Srcuepruail KoMI'IcclIfl pa6oraer no roAoBoMy nnaHy, yrBepxAeHHoMy pyKoBoAr{TeneM

oo. 
-

5.3. Boupocrr, orHoctrluect K KoMrIereHrIr.rH 3K, paccMarpr.rBarorcr Ha ee 3aceAaHr{f,x,

Koropble npoBoAsrct rlo Mepe ueo6xoAuuocrll, Ho He pexe AByx pa3 B roA. Bce saceAauras 3K
IlporoKonl4pyrorcr. llocryuaroul?Ie Ha paccMorpeur.re 3K AoKyMeHrbr paccMaTprdBarorc.fl Ha ee

3aceAaHr.rn He,rroslHee, qeM rrepe3 l0 anefi.

5'4' 3aceAanrae 3K u npl'IHsrble Ha HeM perne'rrs cqnralorcs [paBoMor{HhrMr.r, ecJrr, B

foJIoCOBaHLTV rrpvEfl.nv yqaarne He MeHee rroJroBr{Hbr npucyrcrB}.rou}rx Ha 3aceAaH"t orrario"
3K' llpano pelualolqero foJloca kIMeIor roJrbKo qJreHbr 3K. IlpnrnarrreHHbre KoHcynbraHTbr r.r

sKoneprbl I{MerOT rIpaBO CoBelrlarenbHofo roroca, B foJrocoBaH]|'L]f-He yqacrByror.

Peureuus [pI'IHI4MaIorct rlpocrulr 6onrrur.rHcrBoM fo'rocoB npr{cyrcrByro'q}rx Ha 3acera'."rr
qJIeHoB 3K. llpu pa3.{eneHl{I4 foJlocoB rlopoBuy perxeHr{e fiplrHr,rMaer rrpeAceAarenr 3K (e

ueo6xo4IEublxcnr{airx-nocorrracoBaH^o"1ffi ffi #M#ftttr#d{n?oo*,ffirrd€qpr-
f6fiee t -u& ,

5.5. BeAenrze Aenorpor43BoAcrBa OK,

oTBeTCTBeHHOCTb 3a r.rx coxpaHHOCTb, a

xpaHeHLIe u EcrroJlb3oBaHr,re ee AoKyMeHTOB,

TaKXe KOHTpOnb 3a r,rcnoJlHeHr.reM npunxrsx 3K



perrreHr.ru Bo3Jraf aroT Qfl. Ha ceKpeTapfl KoMr.rccuu.

5.5. 3rcneprnat KoMI4ccIis Heeer orBercrBeHHocrb 3a nprrHsrbre pelxeHlrr B coorBercrBr{r,r c

gefi crnyrorqr{M 3aKoHoAareJrbcrBoM.


