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1. O6mmue mosoxeHust

1.1. IlocTOSHHO neHCTBYIONIAsT 9KCIIEPTHAS KOMHUCCHS (Hajee — OK) coznmaercs st opragusaniy
¥ IIPOBEJICHHUST METOAMIECKON M IMPAKTHYECKOH pabOoThI 10 SKCIEPTU3E [EHHOCTH JOKYMEHTOB,
0T0OpY M IOATOTOBKE K IIepelade Ha roCyJapCTBEHHOE XpaHEHHE JOKYMEHTOB ApPXHUBHOTO
orna PO, BrIOYAS yIPaBICHYECKYIO, MAIIMHOYHNTACMYIO JOKYMEHTAIMIO, o0pazyromyrocs B
IPOIECCE AEATETbHOCTH 00pa3oBaTeNbHOl opranusamuu (nanee — 00).

1.2. TloctosuHO pneiictByromas DK sBIfeTcst coBemaTeIbHBIM opragoM OO. Pemenns DK
BCTYIAIOT B CHIIY IOCJIE UX YTBepxkKIeHHs pykoBomuteneM OO. B HeoOX0mIUMBIX cnylrfaﬂx
pemenust DK yTBEpKHAIOTCA IIOCTHE HX TPEABAPUTENHHOTO COTIACOBAHHS C 9KCIIEPTHO-
IPOBEPOYHOH Komuccuel (nanee — OI1K) apxuBHOro oprana cy6sexra PO.

1.3. B cBoeit pabore DK pykosoncteyercs denepanbabiv 3ak0HOM 0T 29.12.2012 No 273-03
"O6 obpasosarmu B Poccuiickoit ®eneparun’, DenepanbHBIM 3aKOHOM 0T 22.10.2004 Ne 125-
@3 "O6 apxuBHOM gene B Poccuifckoit deneparun’, HOPMAaTUBHLIMH IPAaBOBBIMH aKTaMU H
MCTOMMHECKMME PeKOMEHAanusAMY DelepabHOr0 apXMBHOTO arcHTCTBa (nanee — Pocapxus),
THNOBRIMH M BEJOMCTBEHHBIMH IIEPEUHSIMH JOKYMEHTOB C YKa3aHHEM CpOKOB XpaHEHHS,

HOPMAaTHBHBIMH [IPDABOBBIMH aKTaMH M METONMYECKMMH PEKOMEHIANUAMH cyOosexta PO,



yCTaBOM H JIOKQJIBHBIMU HOPMATUBHBIMHU akTaMy OO, HaCTOAIIUM MOJIOKEHUEM.
1.4, DxcrmepTHass KOMHCCHsI COCTOMT m3 mpexcenarens OK, ero 3amecTurens ¥ YICHOB
komuccrn. Cexperapem OK sBisieTCsS OTBETCTBEHHBIN 3a apXHUB.
1.5. Ilepcomansmbii coctaB OK HasHauaercs mpukazoM pykoBogutens OO wm3 umcena
IpEACTaBUTENCH CTPYKTYypHBIX nompaszmeneHuit OO, a Takke HEIONPOM3BOAUTENS U
cnenuanicra 1o kaapam B OO, IpencTaBuTeNst (YKasvléaemces HauMeH08aHUe apxuea cyovexma
PD).
1.6. B xauectBe 3KcrepToB K padore DK MOryT mpHBIEKaThCA NPEACTABUTEIH CTOPOHHHX
OpraHu3anui.
1.5. Hacrosimnee moyioxkeHue pa3paboTaHo Ha OCHOBE [IpMMEPHOrO IMOJIOXEHHSA O IOCTOSHHO
JeUCTBYIOIIEH SKCIEPTHONH KOMUCCHU YUPEKICHUS, OPraHU3alMY, IPEAIPUATHS, YTB. IPUKA30M
Pocapxusa ot 19.01.1995 Ne 2, yrBepxknaercs pykooxuteneMm OO mocie cornacoBanus ¢ OIIK
apXUBHOTrO opraHa cyosekra PO.
2. OcunoBubie 3agaun JK

OcHoBHBbIME 3a1a9amMu DK sBIsAIOTCS:
2.1. Opra#mzamuss ¥ T[POBEACHHWE OKCIEPTH3Bl [EHHOCTH JOKYMEHTOB Ha CTaiuH
JICTOTIPON3BOICTBA, OMNPEICICHHE CpPOKOB XPAHEHUS JOKYMEHTOB IIPH  COCTaBJICHUU
HOMEHKJIATYPHI AeT ¥ HOPMUPOBAHUH JIEI.
2.2. OpraHu3anyst 1 IpoBeIeHNE SKCIIEPTU3bI IIEHHOCTH JOKYMEHTOB Ha CTaIUH ITOATOTOBKH HX
K apXUBHOMY XPaHEHHUIO.
2.3. Opranusanus ¥ IpOBEACHHE OTOOpa M MOATOTOBKH NOKYMEHTOB K Iepeiade Ha
TOCYAAPCTBEHIOE  XPaHEHHe B apXHB cyobekta P®, COBMECTHO C MPEICTABUTEISIMU
(vkasvieaemcsi Hfaume:tlol Zte ggﬁ%@yﬁéﬁ%@}

3. OcHoBHbIe pyHknun IK
B cooTBETCTBHH C BO3JIOKEHHBIMH Ha Hee 3an1a4aMu DK BBIIONHSET Cleayromue QYHKIAH:
3.1. OpraHu3yeT U MPOBOAUT COBMECTHO C OTBETCTBEHHBIM 3a JEJIOIPOM3BOACTBO U
OTBETCTBEHHBIM 3a apXWB paboTy IO exerogHoMy oTOopy mokymeHToB OO s manpHeHImero
XpaHEHUs U K YHUUITOXKEHHUIO.
3.2. OcymIecTBIseT METOINYECKOE PYKOBOACTBO pabOTOM MO SKCIIEPTU3E IEHHOCTU JOKYMEHTOB
OO u 1o MOArOTOBKE MX K apXMBHOMY XpaHEHHIO, IO pa3paboTKe HOMEHKJIATYpPHI NN, daeT
OKCIIEPTHYIO OLEHKY IPOEKTaM HOPMATUBHO-METOJUYECKUX JOKYMEHTOB II0 YKa3aHHBIM
BOIIPOCaM.
3.3. Oka3bIBaeT CONEHCTBUE U METOIUYECKYIO IToMoIb crierramuctaMm OO:
- IO BBIABJICHHUIO BJIANENIBIEB JUYHBIX apxuBoB B OO, mo BO3MOXHOH Iepenade UMU

JHEBHUKOB, 3allACEH, BOCTIOMUHAHUHN, IPYTUX JOKYMEHTOB B cocTaB ApxuBHOTrO GoHna PO;



- [0 HUHHWIMATHBHOMY JOKYMEHTHPOBAHUIO (3alUCH BOCIIOMMHAHHWM CTapeHIInX
pabOTHHKOB, KHHO(POTOCHEMKH) ¢ IIeNbi0 co3aanus ucropuu OO.
3.4, PaccMaTpuBaeT W MPUHAMAET PEIIEHUE O COITIACOBAaHUH, IIPEACTaBIIAET:
3.4.1. Ha yrteepxnenue OIIK apxuBHOro oprana cyOwvexta P®, a 3areM Ha yTBEpKICHHE
pykoBoautens OO:
- OIIHMICH JIEJT IIOCTOSIHHOTO XPaHEeHHUsI YIIPaBIeHUECKON JOKYMEHTAIIHH;
- aKTHI O BBIICJICHUH K YHUUTOXXEHUIO JOKYMEHTOB C HCTEKIIMMH CPOKAMHU XPaHEHHUS;
- JOKYMEHTOB cO cpokamu xpanenus 10 et u 6onee, ¢ otmerkoit "OIIK" B mepeune.
3.4.2. Ha cormacoanme JIIK apxuBHOro oprana cyonekra P®, a 3areM Ha yTBEepXKIEHUE
pykoBogutens OO:
- HHCTPYKIMIO 10 enonpous3Boactsy OO;
- HOMeHKIarypy aea OO;
- OIIHCH JIETI 110 JITYHOMY COCTaBY;
- OIIKCH JINYHBIX JE7 YBOJEHHBIX PaOOTHHKOB;
- aKTel 00 yTpaTe WJIM HEUCIPABHUMOM IIOBPEKACHUH IOKYMEHTOB IIOCTOSHHOIO
XpaHEeHUs U [0 JITYHOMY COCTaBy.
3.4.3. Ha paccmotpenue DIIK apxuBHOTO Oprana cyOnexra PO:
- MpeNoXKeHUss 00 W3MEHEHHH CpPOKOB XpaHEHWs KaTeropuil JOKyMEHTOB,
YCTQHOBJICHHBIX IEpeuHeM, 00 ONpelesieHHHM CpOKOB XpaHEHHS JOKYMEHTOB, HE
IPEIYCMOTPEHHBIX IIEPEUHEM.
3.4.4. Ha yrepxxnenue pykosonutens OO:
- AKTHI O BBIICICHUHM K YHHYTOXKEHHUIO JOKYMEHTOB C MCTEKIIMMU CPOKAMHU XpaHEHHS
(KpoMe mepeuncieHHsIX B 1. 3.4.1);
- akKThl 00 yTpaTe Wil HEUCIPAaBUMOM MOBPEXKACHUN JOKYMEHTOB 110 TMYHOMY COCTaBY.
3.5. COBMECTHO ¢ OTBETCTBEHHBIMH 34 JIETIOTPOU3BOICTBO U KaIphl IPOBOJUT AJISL COTPYIHUKOB
OO xoHCynmpTaIMM @O BOImpocaM paboTel C JOKyMEHTaMH, Y4YacTBYeT B IIPOBEICHUU
MEPOIPUITHHN 10 IIOBHIIIEHUIO UX KBATH(PUKAIUH. ‘

4. IlpaBa DK
OkcnepTHast KOMUCCHS (B JIUIE IPEACENATENs U WICHOB) UMEET IIPaBo:
4.1. B mpenenax cBoedl KOMIETEHIMH JaBaTh pekomeHmanuu padotHumkaM OO mo Bompocam
pa3pabOTKH HOMEHKJIATyphl Aed U (HOpMHpPOBAHHS M€ IIPH BEICHWH EJIOIPOU3BOJICTBA,
9KCIIEPTH3BI LIEHHOCTH JOKYMEHTOB, PO3BICKA HEJOCTAIOIIUX eI OCTOSIHHOTO CPOKa XPaHEHMS
U JIeJ 10 JIMYHOMY COCTaBY, YIIOPSIOUSHUS U 0()OPMIICHUS TOKYMEHTOB.

4.2. 3anpamuBarte oT padboTHUKOB OO:



-~ IMCbMEHHBIE OOBSCHEHHS O IPHYMHAX YTPAThl, IOPYA WIH HE3aKOHHOTO
YHAMTOXCHUSA HOKYMCHTOB IIOCTOSHHOIO W JOJNTOBPEMEHHOTO CPOKOB XPAaHEHHS, B T. 4.
TOKYMEHTOB II0 JITYHOMY COCTABY;
- IIPCATIOKCHUS U 3aKIOYEHHS, HEOOXONMMBIE I OIPENEJICHHS CPOKOB XPaHEHHS
JOKYMEHTOB.,
4.3. 3acmymmBaTh Ha CBOUX 3aceNaHHAX paborHEKOB OO 0 Xome IIOATOTOBKH JOKYMEHTOB K
APXUBHOMY XDaHCHHIO, 00 YCIOBHSX XPaHEHHS H OOECIEYeHHS COXPAaHHOCTH JOKYMEHTOB
ApxusHoro Gonna PO, o mpuarHax yTpaTsl JOKyMEHTOB.
4.4. Ilpurnamats Ha 3acenanus DK B xauecTse KOHCYJIBTAaHTOB U 9KCIEPTOB crienuanuctos OO0,
IIpEICTaBUTENIEH apxuBa cCyOrekTa PO O/K%MM%WM@'M%W&T éﬁz@xma PQ).
4.5. OKcnepTHAs KOMECCHS B JIHIE IPENCeNaTels, 3aMEeCTUTENS 1 CeKpeTaps UMEET IpaBoO He
TPUHAMATE K PAaCCMOTPEHHIO W BO3BpaIIaTh Uil JOPaOOTKH HEKaYECTBEHHO H HEGPEeKHO
MOJTOTOBJIEHHBIE JOKYMEHTEI.
4.6. Madopmuposats pykosogutens OO mo BOIIPOCAaM, OTHOCSIIMMCS K KommeTreHnuu DK,
4.7. B ycranoBneHHOM mopsake mpeactaeiste OO Ha 3acenanusax OIIK apxwBHOrO oprama
cyOnekTa PO.

S. Opranmsauust pa6orer DK
5.1. Oxcnmeprras xomuccus OO paGoraer B TecHOM KomTakre ¢ IIK apXUBHOI'O OpraHa
cybbexra PO, momyyaer ot Hee COOTBETCTBYIOLIME OpraHU3alHOHHO-METOJUYECKHE YKA3AHNUS.

5.2. DKCIIepTHas KOMHCCHs paGOTaeT MO TOJOBOMY IUIaHY, YTBEPKICHHOMY DPYKOBOIHTEIIEM
00.

5.3. Bompockl, oTHOcsmHecs K KOMIIETEHIUH OK, paccmatpuBaroTcs Ha ee 3aceIaHusgX,
KOTOpBIC IIPOBOAATCS 110 Mepe HEOOXOIMMOCTH, HO He pee IBYX pa3 B rof. Bee sacemanust DK
npoToKoHMpyroTes. IlocTynaromue Ha pacemorpenne DK 1OKYMEHTEI paccMaTpUBaIOTCs Ha €€
3acellaHyy He mo3aHee, yeM yepes 10 qHel.

5.4. 3acemanme DK ¥ mpuHATHE Ha HeM PEIICHUsT CUYHTAIOTCA INPABOMOYHBIMH, €CIH B
TOJIOCOBAHMH NPUHSIIA y4acTHE HE MEHEE MOJIOBHHEI IIPUCYTCTBYIOMIMX HA 3aCENAHHM WICHOB
OK. TlpaBo pelmaromero rogoca UMEOT TOTbLKO WieHs! DK, [IpurnameHHble KOHCYIBTAHTEL U
9KCIICPTBI IMCIOT IPABO COBEIATENEHOTO I'OJI0CA, B TOJTOCOBAHHH HE yUaCTBYIOT.

Pelenus mpuHEMAOTCS TPOCTBIM GOJNBIIMHCTBOM TOIOCOB IPUCYTCTBYIOIIUX Ha 3aCeNaHUU

wienoB OK. Ilpu pasmenenunm romocos IIOPOBHY pELIECHHE NPUHUMAET Ipencenarens DK (B
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5.5. Benmemme nmenompoussoncta DK, XpaHEHHE M HCIONB30BaHUE €€ JOKYMEHTOB,

OTBCTCTBEHHOCTh 34 HX COXPaHHOCTh, a TaK¥XKe KOHTPOJIb 34 HCHOJIHEHHEM IIPUHATHIX oK



peH_IeHHﬁ BO3JIararoTCs Ha CEKpeTapsd KOMHUCCHH.
5.6. SKCHepTHaﬂ KOMHUCCHSI HECET OTBETCTBEHHOCTH 34 IIPUHSATBHIC PEIICHHS B COOTBETCTBUU C

HeﬁCTBYIOHIHM 3aKOHOJATCIIECTBOM.



