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1. O6rque rroJrolneHrrfl

1.1. Apxun o6pa^aonaremnofi opraHl43arlr.ru (ga-rree - OO) co3AaH Anr xpaHeHr4r AoKyMeHroB,

o6pa:yroqvxcs. B ee AeflTenbHocrLl, a raKxe 3aKoHqeHHbrx Aenolpor43BoAcrBoM AoKyMeHToB

npaxTr4rrecKoro Ha3Haqernfl, rax or6opa r4 f{era.
I.2.8 cnoefi AetreJlbHocru apxnB OO pyroeoAcrByercr (Degepa-ntnbrM 3aKoHornr or 29.12.2012

}s 273-O3 "06 o6pa-:onauuu n PoccrficKoft Oe4epaqun", Oe4epa-nrHuu 3aKoHoM or

22.10.2004 Ns 125-@3 "06 apxunuoM Aene e Poccrficxoft (DeAepagvrar", HopMarr.rBnbrM.r{

npaBoBbIMLI aKTaMLI LI Merol[qecKraMlr peKoMeHAarlr4flMr4 (Degepanruoro apxr.rBHofo areHTcrBa

(,uanee - Pocapxun), uoplrarlaBHblMr{ rrpaBoBbrMr4 aKTaMr{ r.r MeroAr4qecK}rMr{ peKoMeHAaugsMr.r

cyOtexra PO , ycranoM 14 JIoKa[bHbrMr4 HopMarr4BubrMr.r aKTaMu OO, HacrotrrqrlM noJroxeHr4eM.

1.3. Hacrotqee nonoxeHlre paspa6orauo Ha ocHoBauuu llprEuepHoro noroxenl{r o6 apxune

yr{pexAeHl4s, opfaHll3a',l:alli, rrpe.urrpr4srnfl, yrB. npr4Ka3oM Konazrera no AenaM apxHBoB npr4

llpaer.lrelrcrse PO or 18.08.1992 Ne 176, yreepNAaercfl pyKoBollrrenevr OO.

I.4. O6pasoeareJlbHal opraHli3aIIL{fl o6ecnequnaer apxr{B ueo6xoguurnra rroMerrreHrreN{,

o6opy4onaurdeM r.r KaApaMH. !



1.5. Apxran OO eosrraBJlfler orBercrBeuuHfi sa apxr{B, xoropsrfi Ha3Haaraercfl rrprrKa3oM

pyKoBoAr{Tens O O r.r [oArrr4Hserc.rr Herro cpeAcrBeHHo pyKoBoAr4renro O O.

1.6. Apxun pa6oraer no rrJraHy, yrBepxAeuHoMy pyKoBo.qr4Tereu OO, 14 orsr4TbrBaerefl nepeA

HrlM B ceoefi pa6ore.

2,3aaaqu u Synrcqur apxlrBa

2. 1 . OcnoeHbrMu ga4aqauur apxrrBa rBnflrorcfl :

2.1.I. KounreHroBaHrre apxr.rBa 3aKoHrreHHbrMrr Aenonpou3BoAcreoN,{ OO AoKyMeHTaMr4, cocraB

Koropbrx [peAycMorpeH pa3AenoNr 3 nacrosilIefo rroJroxenr4fl.

2.I.2. Yuet, o6ecneqeHue coxpaHHocrr4, co3AaHr.re HayriHo-clpaBorrHoro annapara)

r4crroJrb3 oBaHr{e AoK}MeHToB, xpaHruluxcs B apxnBe.

2.I.3. OcyuecrnneHr.re KoHrporrr 3a SoplruponaHr4eM u o(foprrrleur{eM Aen B Aenonpor{3BoAcrBe

oo.

2.2. B coorBercrBlrl4 c Bo3JroxreHHr,rMr4 Ha Hero 3aAarraMr. apxrzB ocyuecrBn.rrer cneAlrorqfie

$yHrqr.uE:

2.2.1. flpuuutrlaer He no3AHee, lreM r{epe3 ABa roAa rrocne 3aBeprrreHr.rr Aenonpor,r3BoAcrBoM,

yqLITbIBaeT vI xpaHIIT AOKyMeHTbT AOJTfOBpeMeHHOfO XpaHeHr,r{ U fro rr.rqHoMy cocTaBy,

o6pa6orauHble B coorBercrBrau c rpe6oualtrflv,tt, ycraHoBneHHbrMr{ Pocapxneona.

2.2.2. Cocraerser LI [peAcraBJrrer He rro3AHee, qeM qepe3 ABa roAa rrocJre 3aBeprrreHprq

Aeno[pol{3BolcrBoM foAoBble pa3Aenbr onaceft Aen no rr.rtrHoMy cocraBy Ha paccMorpeHr,re

oKcrreprnofi xonazccuN (gaaee - 3K) OO.

2.2.3. Ocyrqecrnnter yqer ra o6ecne.rnBaer rronHyio coxpaHHocrb rrpr4urrbx Ha xpaHeHue Aen.

2.2.4. Cos4aer, rortorHser Ir coBeprleHcrByer HayqHo-c[panouHnfi annapar K xpaHsrquMcq B

apxl{Be AenaM r4 AoKyMeHTaM.

2.2.5 . OpraHuryer r4crro Jrb3oBaHrre Ao KyMeHroB :

un(popnrupyer pyKoBoAcrBo OO o cocraBe r{ coAep}KaHr{r4 AoKyMeHroB apxr,rBa;

BbIAaeT B yCTaHOBJTeHHOM nOprAKe Aena, AOKyMeHTbT r.rJrE Korrfiu AoK]MeHToB B

qenjfix clyNe6uoro LI Hayr{Hofo rlcrloJlb3oBa]H]u^fl,4lx pa6oru B roMerrle]F'vpl apxvF'a ' ' .

LIc[oJIHter 3arlpocbl opraHr,r3arlrift n rpax4aH o6 ycraHoBneHrrrr rpyAoBoro craxa r4

ApyrI{M BonpocaM coll}IaJlbHo-npaBoBofo xapaKTepa, B ycraHoBneHHoM nopflAKe BbrAaer Korrr4r{

AOKyMeHTOB r.r apxr{BHbre c[paBKr4;

BeAeT yqeT r4cnonb3oBaHr4r AoKyMeHToB, XpaHf,rrlr4xCfi B apxr4Be.

2.2.6. llpoeo4rar gKcrleprl,I3y IIeHHocrLr AoKyMeHToB, xpaHrrqnxc.s B apxrrBe, yqacrByer B

pa6ore 3K OO.



2.2.7. OKa:rreaer MeroAurrecKyro rroMoulb orBercrBeHHbrM 3a Aenonpon3BoAcrBo B

cocraBJreHr.rr.r HoMeHKJrarypbr AeJr, KoHTponupyer npaBr{nbHocrr (foprranpoBaHr4{ Iz o$opureHz-r

AeJr B AeJronpopr3BoAcrBe, a raKxe noAforoBKy Aen K rlepeAarle n apxun OO.

2.2.8. Yuacrnyer B npoBe,4eHr4r4 Meponpunuir, [o rroBbrrrreHprro xaa;ru(pnxaqrau pa6ornuron

(ornercrnenHrrx 3a apxr{B r,r Aenolpot43Bo,{crBo n OO).

3. Cocran AoKyMeHToB apxuBa

B apxnn nocryrraror:

3.1. 3aron.renHrre AeJro[poH3BoAcrBoM AoKyMeHTbr BpeMeHHoro (cnrmre 10 ner) cpoKa

xpaueuur, neo6xoAurubre B npaKTu.recKofr Ae{TenbHocrr{, AoKyMeHTbr rro nuqHoMy cocraBy,

o6pa:onaerurrec.rr B pe3ynbrare AerrenbHocrn OO.

3.2. ,{or<yrraenTbr nocroflHHoro xpaHeHuq (ecnu rrpexAsHr4e-npeAruecTBeHHr4K 6ruo

r{crorrH?lKoM KoMrrJreKToBanr,r.f, rocyAapcrBeHHoro r{nr{ MyHnrlr{rraJrbuofo apxuea) lt [o nrlqHoMy

cocraBy yqpexAeHr,rfi -upeguecrBeHHr{KoB.

3.3. Haymo-c[paBoqnrrfi annapar K,4oKWeHraJ\4 apxr4Ba.

3.4. Jlu.rHsre $ou4rt pa6oriruroe OO.

4. Ilpana u o6ssaHHocrr{ orBercrBeHHoro 3a apxr{B

fta nmonHeHll.s Bo3JIoxteHHbIX Ha Hefo 3aAaq z $yuxquft orBercrBeunufi sa apxirB HMeer

rrpaBo u o6ssaH:

4.1. KourponlapoBarb BbrrroJrHeHr4e ycraHoBneHHbrx npaBr,rn pa6omr c AoKyMeuranau e OO.

4.2.3anpamlrBarb or corpyAHraxoe OO cBeAeHH.fl, neo6xoAr,rmbre Ans pa6otr apxr4Ba.

4.3. .{anarl pa3btcHeHrr.{ u peKoMeHAarlrrri rro BonpocaM, BXoArrqr4M B KoMnerenrlr.fio apxrrBa.

5. Ors ercrBeHHocrb :a r[ynxquoHr{poBaHrre apxr{Ba

5.1. OrnercreeHuocrb 3a HagJlexaqee u cBoeBpeMeuuoe BbrnoJrHeHr4e apxHBoM 3araq v

$ynrqnft, upeAycMorpeHHbrx Hacroflrrlr4M rroJroxenr4eM, Hecer Jrlrqo, orBercrBeHuoe 3a apxr{B.

5.2. OreercrBgHHble 3a BeAeHLIe Aenolpor43BoAcrBa, no,{roroBKy H npeAcraBJreHr4e AoKyMeHToB

Ha xpaHeHr.re B apxr.rB, Ha3Har{arorcr pyKoBoAnreleu OO.

5.3. KonrpoJrb 3a.ue.rrrenbHocrbro apxrzBa ocyruecrBJr{er pyKoBoAr.rrenr OO. ' ' ,


