MyrununatsHoe Gl0/KeTHOe 001e00pa3oBaTebHOE YIPEKICHUE CPCIHA -
o61eo6pa3opaTenbHas mkona cT.JIykosckoi umenu C.I'.AcTaHuNHA
Mosmokckoro paiiona Pecry6maku CeBepaas Ocetus — ATaHus

IHonoxenne
0 MopsAKe 3aKYNKH, y4eTa U XpaHeHHs: 6;IaHKOB I0KYMEHTOB 00 00pa3oBaHun
MBOY COIII cr.JIykoBckoii um C.I'. AcTaHHHA
Mospoxckoro paiiona PCO-Ananus

1. O0mmue MoI0KEHHS

1.1. Hacrostmee ITonoskeHne pa3paGoTaHo B COOTBETCTBUM C .17 4.3 CT. 28, m.2 u.l,
n4 cr.60 ®@emepanpHOro 3akoma or 29.12.2012 Ne 273-®3 "OG obpasoBaHud B
Poccuiickoii - ®emeparumny»”, npukasa MuHHCTEpCTBa 00pasoBaHus U HAyKH P® ot
27.08.2013 Ne 989 «O6 yTBepKaeHMH 0Gpa31ioB 1 OMMCAHUH aTTECTATOB 00 OCHOBHOM M
cpenHeM oOmeM 00pa3oBaHMM M TPWIOKEHMH K HHUM», Npukasa MuHucTepcTsa
obpasoBanus u Hayku P® or 14.10.2013 Ne 1145 «O6 yTBep:KIeHUH 00pa31oB
CBUIETENbCTBA 00 OOyueHHM M TOpAAKE €ro BhIAYM JHMIAM C OTPaHWYCHHBIMU
BO3MOYKHOCTSMY 3I0pPOBbS (C pasiMUHBIMK (GOpPMAaMH YMCTBEHHOM OTCTAIOCTH), HE
MMEIOIIYM OCHOBHOTO OOIIEro M cpeaHero obmero oOpa3oBaHhA M OOy4YaBLIMMCS IIO
aAITIPOBAHHEIM  OCHOBHRIM  00mieoOpasoBaTeqsHEIM — Hporpammam»,  Ilpukas
MunncrepcTBa obpasosanus u Hayku P® or 09.03.2007 Ne 75 «OO6 yTBepKIeHUH
06pas1ioB (OpM MOXBAJTbHOM IPaMOTH «3a OCOOBIC YCHIEXH B H3yYEHHM OTACIBHBIX
IpEAIMETOBY ¥ MOXBAJIBHOTO JIMCTA «3a OTIMYHbIC YCIIEXH B yICHUMD).

1.2. Hacrosmee TIONOXKEHHE perVIaMEHTHPYET TIOPAAOK  3aKyIKH, Y4eTra
WCTIONB30BAHMS W XPAHEHHS OJaHKOB NOKYyMeHTOB 06 obpasosanmu MBOY COLI
cr.JIykosckoit um C.I'. Actannna Mosgokckoro paiiona PCO-Ananus ( naee 00)

2. Tlopsaok 3akynku 6JJaHKOB JOKYMEHTOB 00 00pa3oBaHHH ;

2.1. MBOY COIII crt. JIykoBckoit um C.I'. Acranusa Mosgokckoro pationa PCO-
AJaHyis OCYIIECTBIIAET 3aKyNKy HEOOXOMUMEIX GNIaHKOB JOKYMEHTOB 00 00pa3oBaHHM
CaMOCTOSITENIBHO.

2.2. 3akynky OJaHKOB TOKyMEHTOB 00 0Opa3soBaHWM CIEAyeT INPOM3BOIWTH Ha
TPEINPUATHAX - M3TOTOBUTENAX 3AUIMINEHHOM MONUrpapuiecKoi MpoTyKIUH. Br16op
TIpeIpUATHS — U3TOTOBUTE/S OJIAHKOB JOKyMEHTOB 00 00pa3soBaHMM OCYIIECTBIACTCA
06Imeo6pa3oBaTeNbHON OpraHusanuell camocToATenbHO. CBEACHUS O NPENNPUSTHIX-
M3TOTOBHUTENAX 3AlIAIICHHON HOTUrpabuYeckol MpoayKuuy Haxoaares Ha catite @HC
Poccuu B paznene «JIuleH31n, pa3peleHus, PEeCTPhI».

2.3. 3akynka GIaHKOB JOKYMEHTOB 00 00pa30oBaHHM JODKHA OCYIIECTBIIATHCS B
COOTBETCTBHH C 3aKOHOZATENHCTBOM Poccuiickoit @exepanuy, JeicTBYIOmuUM B chepe



3aKyIOK C y4€TOM THUIIa ¥ BuAa 00pa3oBaTeIbHOM OpraHU3aliy, a TAKKE B COOTBETCTBHH
c [TonoxeHueM o 3aKymke TOBapoB, pabot, yciyr mis Hyxa OO.

2.4. Ina MBOY COII cr.JIykoBckoi um C.I'. Acranuna Mo3goKckoro paiioHa
PCO-Ananus ¢puHaHCOBOE 0OOECIIEUEeHNIE 3aKy KK OJIaHKOB TOKYMEHTOB 00 00pa3oBaHHUU
OCYIIECTBISAETCA B Mpeaenax CpeACTB MyHUIUnaibHoro Oromkera AMC Mo3nokckoro
paifoHa, nepegaBaeMoe OpraHU3alMU Ha BHITNIOJIHEHHE TOCYAapCTBEHHOTO 3aaHuU.

3. Yuér u xpaHeHHe 0JIAHKOB JOKYMEHTOB 00 00pa3oBaHHH

3.1. bnanku nOoKymMeHTOB 00 00pa3oBaHMU KaK JOKYMEHTHI CTPOTrOd OTYETHOCTH
JOJDKHBI XPAaHUTHCA B YCJIOBUSX, HCKIIOYAIOLINX HECAaHKIIMOHUPOBAHHBIM JTOCTYII K HUM,
a- IMEHHO: B -CIIELIMAJIBHO BBIJEICHHBIX M O00OpYIOBaHHBIX MOMEIICHUAX, ceiipax mim
METAUIMYECKUX IKagaxX ¢ HaJeKHbBIMA BHYTPEHHUMM WIM HAaBECHBIMH 3aMKaMH, H
YUUTHIBATHCS O CHELHAIIEHOMY PEECTpy.

3.2. IlomemeHus, celidbl, mKadsl, rae XpaHarcs GJIaHKM aTTeCTAaTOB U MPUJIOKECHHUM,
JOJDKHEI OBITH 3aKpBITH HAa 3aMKHU.

3.3. Ilepenaua 3akyrmieHHbix OO OnaHKOB DOKYMEHTOB 00 0Opa3oBaHUM IPYTrUM
00pa3oBaTENbHBIM YUPEXKACHUSIM HE JOITyCKAeTCA.

3.4. He ucnonb3oBaHHBIE B TEKylleM roAy OJaHKU aTTeCTaTOB M IPHIOKECHHUH,
OCTaBILKECH IIOCIE BBIAAYM aTTECTATOB BBIITYCKHHKAM, OCTAIOTCA B 00pa3oBaTeIbHOM
YUPEKICHUU.

3.5. biaHKK aTTECTaToOB M MPIIOXCHUMN, UCIIOPYCHHBIC TP 3aI0JIHEHUH, MOUIEKAT
CIIMCAaHHUIO II0 DEIIEHUIO0 co3faBaeMod B OY KOMHCCHMM IHOJ TpeAcelaTelbCTBOM
aupekTopa IKoasl. KoMuccus cocraBiser akT. B akTe yKasbIBalOTCS KOJIMYECTBO
(4rcIOM M TIPOIMCHIO) K HOMEpa YHUYTOXNAEMBIX OJIAHKOB aTTECTaTOB U IMPUIOKEHHUIA.
Wcnopuennsle OIaHKU NPUIAraroTCs K aKTy.

3.6. Yder OnaHKOB aTTECTaToOB U NpMIOKeHUi Beaercs B OY Mo KaXIOMy YPOBHIO
obmero o0pa3oBaHMs W MO KaKIOMY BUAY JOKYMEHTa OTIEIBHO, B COOTBETCTBYIOLIEH
Knure ydera GnaHKOB aTTecTaToB Kak Ha OyMa)XKHOM HOCHTENE, TaK U B DJIEKTPOHHOM
BUJIE. ‘

3.7. Knura yuera 071aHKOB aTTECTaTOB BKIIOYAET CACAYIOIINE CBEICHMS

3.7.1. Ilpu yyere NOIy4YEHHBIX OJIAHKOB aTTECTATOB:

- HOMEp Y4YETHOM 3aIlUCH;
- HaMMEHOBAHWE OpraHHW3alMU-U3TOTOBUTENS, OT KOTOPOW IOJydYeHHI OJIaHKH
(arrecraToB);
- J1aTa TOJIy4YeHns GJIaHKOB aTTECTAaTOB;
- PEKBU3UTEI HAKJIAJAHOI;
- KOJHMYECTBO 3aKyIUIEHHBIX OJaHKOB aTTeCTaToOB, B TOM YHCJIE€ THUTYJIOB (C
yKa3aHHEM - TUIIOrpad)CKUX HOMEPOB), TBEPIABIX 00JI0XKEK, IPUITOKEHHIA;
- (haMwmIns, UM, OTIECTBO U JOJDKHOCTH MOTydaTes;
- PEKBU3WTHl [OBEPEHHOCTH (HOMEp, J[aTa, HAaUMEHOBAaHHE OpTaHW3ALlUH,
BBIIABLICH TOBEPEHHOCTD Ha 3aKYIIKY);
- IIOAIIKCH NOJyYUBIIETO C PaCIIM(PPOBKOIA.
3.7.2. Ilpu y4eTre BEIOAHHBIX OJIaHKOB aTTECTATOB:
- HOMEp Y4YETHOM 3aIlUCH;
- laTa Bblauu OJIaHKOB aTTECTaTOB;
- HauMCHOBaHME OTHesNa 00pa30BaTENbHOW OpraHU3aIluK, KOTOPOMY BEIAAHEI
OJIaHKH aTTECTAaTOB;



- KOIMYECTBO BBINAHHBIX OJaHKOB aTTeCTaToB, B TOM 4YHCJIE THTYIOB (C
YKa3aHHEM THIIOTPaCKUX HOMEPOB), TBEPABIX 00IOMKEK, HPUITOKCHHUIA;

- PKBU3UTEI HaKJIaqHOI;

- baMuius, UM, OTYECTBO U JOIKHOCTH IOy YaTels;

- PCKBHU3HTBI JIOBEPEHHOCTH (HOMEp, JaTa, HANMEHOBaHWE OpraHH3aLWH,
BBIIABILICH - TOBEPEHHOCTH Ha IOIYYEHHE);

- IIOZMKCH TTOTYYMBIIET0 U BEIAABIIETO C paclI()pOBKOIA.

3.7.3. Ilpu y4eTre 0CTATKOB G1aHKOB aTTECTATOB:

3.8.

- OCTaTOK 0JIaHKOB aTTECTaTOB Ha | SHBaps TEKyILIEro roaa;
- KOJIMYECTBO MOMYYECHHBIX OJIAHKOB aTTECTATOB B TEKYIIEM TOJY;
- KOJIMYECTBO U3PACXON0BaHHBIX OJIaHKOB aTTECTATOB (IIPHIIOKEHHH) B TEKyIIEM
roZy - BCETO, U3 HHUX: BBIAAHO BBIIYCKHHKAM TEKYINETO Iofa, BBELIAHO B3aMEH
VICTIOPYEHHEBIX, BBIJAHO JyOIMKATOB;
- KONMYECTBO ONIAaHKOB aTTeCTaTOB (NPWIOKEHWH), YTPauyeHHHIX (MM
HCIIOPYCHHEIX) B - CHIIy Pa3IMYHBIX NIPUYMH (YTEPSHO, IIOXHUIIEHO, HCIIOPYEHO
TIpY HABOJAHEHUH, aBapUAHBIX ¥ TEXHOTCHHBIX CUTYaIlHAX);
- OCTAaTOK OJIaHKOB aTTeCTaToOB Ha 31 mekabps TEKyIero roa;
IOMMUCH OTBETCTBEHHOIO JIMNA C PaclIMpPOBKON - (aMHIHSA, UMS, OTYECTBO
(ITpH HAJTMYUM), TOIKHOCTB.

Kunra yuera OnaHKOB arTecTaToB IO/KHA OBITH IIPOHyMEpOBaHa,

TIpOIIHYpOBaHa, IMETh Ha MOC/ICAHEH CTPaHHIIE 3aITHCh O KOJIUYECTBE CTPAHML, IICIATh
MOJIKCH JUPEKTOPA IIIKOJIEL.

3amucu B Knure ydera GI1aHKOB aTTeCTATOB IPOM3BOIATCS B XPOHOJIOTHYECKOM

OPAAKE MPU COBECPLICHUM KaxKI0M Oonepanuy npuxoga-pacxomga JIMIIOM, OTBETCTBEHHEIM
3a IIOJIY4YCHHUC, XpPaHCHUE, Y4CT U BeIgavy OJIaHKOB aTTECTATOB.
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